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	Name

	Birthdate

	Address


	City/State/Zip

	Email

	Phone

	Why are you interested in volunteering at the library?
Which volunteer positions are you interested in filling? Dailey Maintenance / Program / Circulation Desk

	Please describe any interests or special skills you have that might help the library (foreign languages, computer skills, etc.)

	Do you have any experience working at a library or with the public? Yes__ No__
If yes, please explain:



	Reference:  Please supply 2 references.
Reference Name____________________________​​​​​​​​​​​​​​​​​_________________________________________
Reference Telephone Number__________________________________________________________
Reference Email_____________________________________________________________________
Reference Type : Work         Personal
Reference Name____________________________​​​​​​​​​​​​​​​​​_________________________________________

Reference Telephone Number__________________________________________________________
Reference Email_____________________________________________________________________
Reference Type : Work         Personal


	In Case of an emergency, contact:
Contact Name_______________________________________________________________________
Contact Telephone___________________________________________________________________
Relationship________________________________________________________________________


	Are you willing to submit to a background check?  Yes __   No__
Signature:_________________________________________________________


	Please indicate the days and times you are available to volunteer:

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
	
	
	
	
	
	Regular Hours 

10:00-Noon


	

	Afternoon


	Regular Hours 1:45-5:30
	Regular Hours 1:45-5:30
	Regular Hours 

1:45-5:30
	Regular Hours 1:45-5:30
	Regular Hours 1:45-5:30
	
	

	Evening


	Regular Hours 5:00-8:30
	
	
	Regular Hours 5:00-8:00
	
	
	

	How often would you like to volunteer? 


	Daily_________

	Weekly_____
	Bi-weekly____
	Monthly____
	Short-term

	Many jobs at the library are physically demanding. 
Do you have any physical limitations that would be aggravated by standing, bending, kneeling, etc.? Yes___ No___

If yes, please explain:



I understand that the George P. and Susan Platt Cady Library has the right to evaluate all applicants and will not accept a volunteer that would jeopardize the materials and services of the library or the safety of the library staff and patrons.
I understand that I am a volunteer and that there is no compensation for volunteer services at George P. and Susan Platt Cady Library by George P. and Susan Platt Cady Library.

I understand that as a volunteer of the George P. and Susan Platt Cady Library I may come in contact with confidential information.  I agree to protect this information in compliance with the New York State Civil Practice Law and Rules 4509 and will not divulge any information during or after my services as a volunteer.

I agree to abide by all library policies and understand that as a library volunteer I am representing the George P. and Susan Platt Cady Library and must portray a positive image at all times.
I consent for the Cady Library to conduct a thorough research on my background.

I certify that all statements made on this application are true.

If you have any questions, please call 972-3388 and ask to speak with Corinne. 
	Signature
	Date



LIST OF POSSIBLE DUTIES FOR VOLUNTEERS
Daily Maintenance Volunteers
· Dust the book shelves.

· Keeps the library looking neat, such as tables clean and chairs straightened up.

· Cleaning-Materials, shelving, sweeping (if needed), computer keyboards, mice and screens.
· Shelve Books: You will be neatly shelving many different types of materials according to the Dewey Decimal System. It requires strong organizational skills, good alphabetization knowledge, and basic understanding of the Dewey Decimal System.

Circulation Desk Volunteers
You are responsible for a variety of vital library tasks including answering the phone, using a computer to check library materials in and out, placing holds, collecting fines, emptying drop boxes, directing patrons to appropriate places in the library, and referring reference questions to library staff. 

You must enjoy working with people, have excellent customer service skills, and be able to multi-task. You must be willing to volunteer on a regular basis initially for training and then sporadically for either coverage or to relieve library staff from desk obligations so they might pursue other tasks. The job requires minimal lifting (20 lbs) and crouching.

Program and Events Volunteers
· Submit to and Pass a Background Check Requested through Local Law Enforcement Agencies
· This position, in particular, requires keen social skills and patience. Often times our programs are in large part attended by very young children. These programs get loud and can be chaotic. 
· Volunteers for these events are expected to assist in planning, setting up, breaking down, and cleaning. Often times this means choosing a book and craft that correlate, choosing appropriate materials from the craft closet, picking up beads/feathers and such from the crafting area, then sanitizing tables and seating after the children have left. 
Submit your completed application: 


Walk-In:    Circulation Desk


Mail:          Cady Library


                  P.O. Box 70


                  Nichols, NY  13812


E-mail:       clibrary3@stny.rr.com
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